Ninth District

PTA OBSERVER

Everychild. Onevoice.

EVERY PTA MUST FILE A TAX RETURN THIS YEAR Volume 41, Issue 3
THERE ARE NO EXCEPTIONS! October 2009

Dondét Throw Away Y ExemptSidtuss T a x

PTAs with Gross Receipts normally $25,000 or less and PTAs with average gross receipts
less than $25,000 over the last three (3) years must file a 990N. The 990N return is filed on . Lo
line atwww.IRS.gov/charitiesThe 990N requires little or no tax knowledge and will take a | Inside this issue:

about 2 minutes to complete.

PTAs with Gross Receipts over $25,000 and less than $1 million and with assets less than g?égg;ﬁreltary P2
$2.5 million file a 990EZ. Note the upper limit change from $100,000 to $1 million.
PTAs with Gross Receipts over $1 million and/or with assets of more than $2.5 million Membership P.3
file an IRS 990.
Most unit and council PTAs will not need to file a California 990. However, if the PTA has S
unrelated income in excess of $1000, these forms are required. Sale of advertising (not récdegislation P.4
mended)s unrelated business income. Sponsorship income is related income and not unfe-
lated business income.

Too Many P.5
Schedule A is always required when filing a 990EZ or 990. Meetings?
Schedule B must be completed and filed with a 990EZ or 990, if the PTA receives a dongtiopy. 1, P6
of $5,000 or more from a single donor.
CONSULT YOUR TAX PROFESSIONAL! Parent Tips P.6,7

THE CALIFORNIA STATE PTA STRONGLY RECOMMENDS THE PTA USE A
TAX PROFESSIONAL WITH NONPROFIT EXPERIENCE TO FILE THE 990 OR
990EZ. PTA Style Guide P.8,9

The due date for all of these forms is th& #iay of the fifth month after the fiscal year end.
For example, a PTA with a fiscal year end of Junengét file these forms by November 5
Extensions of time to file are available if properly requested using IRS Form 8868. Requgsts
for extension must be made before the due date of the tax return.

A-Quan Watso Due

Source: California State PTA October 20, 2009
Unit and council

end of fiscal year

. audits
Important Notice .
. - : - dcopies
To serve our membership more efficiently the Ninth District PTA newsletter,
forwarded

the Observer, will primarily be posted on the Ninth District PTA website begin-
ning November 2009. An email notification with an embedded link will be sent through channels

to our distribution list. Each PTA association may request one print subscrip-
tion per year. If you wish to have a print subscription for your PTA association
please notify the Ninth District PTA office manager, JoAnn Butler at 858-268-
8077, prior to October 20, 2009.



http://www.IRS.gov/charities

Parliamentary Procedure

A parliamentarian can assist the presidel steps are:

Striking words.

when questions of procedure arise. If a 1. Member stands and waits to be Striking words and inserting others.
parliamentarian is not appointed and rati- recognized. Substituting one paragraph or resolu-
fied, the president should appoint one 2. Chairman recognizes the member tion for another.

(pro tem) for each meeting to assist the
president in conducting an orderly meet-
ing.

Parliamentary law is an orderly set of
rules for conducting meetings of organ-
ized groups for the purpose of accom-
plishing their goals fairly.

3.

The member presents the motion
by stating, "I move..."

. The motion is seconded by anothe

member. This shows that more
than one person is interested in
bringing the business before the
group for discussion.

Examples of amending a motion:

Main motion: "I move we have a parent-
ing program at the park."

Inserting: "l move we have a parenting
programin Octoberat the park.”

Striking: "I move we have a parenting

Principles of parliamentary law are: 5. The chairman restates the motion. program in October.” (striking "at the
Justice and courtesy to all; This ensures all members under- park.")
Rights of the minority protected; stand what is to be discussed. Striking & inserting: "I move that we
Rule of the majority reflected,; 6. Discussion is held on the motion. have a parenting program Novem-
Partiality to none; and During discussion, all members ber on the school groundgstriking
Consideration of one subject at a participate fully. "October" and inserting "November
time. 7. The chairman puts the motion to a on the school grounds.")

Robert's Rules of Order, Newly Revisged vote by statingfAll those in favor ~ Substituting "I move we have an ice

the parliamentary text that governs the say 'ayefi(Pause for votefiT hose cream social.”

PTA where the bylaws do not appBy- opposed say 'nd.'

laws for Local PTA/PTSA Unisways 8. The chairman announces the resu  Anne Smith

take precedence ovBobert's Rules of
Order.

Eight Steps to Making a Motion

of the vote to assure all members
know whether the motion carried
or failed.

A motion to take action is introduced by ¢ Amending a Motion

member, seconded, discussed, and is
voted upon. At an association meeting

An amendment is a way to change a mo-
tion already on the floor before the vote i

only persons who have been members fc taken on a motion. It may be amended b
Inserting or adding words.

at least 30 days are legally qualified to
make motions, discuss, and vote. The

Reflections

Beauty | seé.

Plans are well underway for Reflections
at most schools. With six categories ther
are many ways for children to find their
artistic expressi
yet and think itéds
You may have to scale back the program
but you can still offer Reflections to your
students. Try focusing on one or two art
disciplines or even limited grade levels.
Use you PTA newsletter to send home

Source: California State PTA Toolkit

2009, PTA Management

Once you have collected and judged yot For more information please check
local art you can send some entries on f www.capta.orgr contact me at
éurtherjudglng at the council level and dngcook@cox.net

perhaps find a way to showcase the re-
Htalnlng stqde W(S)I’h at yoyr neé<tr+u6|t
meegn Sho éé

nf sense of pr e and offers them an op
tunity to see work from other students If
you
then use what you have: the school li-
brary, lunch room and auditorium are

ng way k ive sgudej{t

candt display

G%Ila @60& ed

me et

information to parents and let them knowgooOI locations for temporary displays of

your unit deadline. Host after school student work.

workshops with art supplies for students A successful program begins withcheck i Beauty, of whatever
and maybe a quiet place to write. After ing the due dates, encouraging students preme development invariably excites the

Reflections you can distribute the leftovenotifying parents about Reflectionsand sensi ti ve soul to tear
art supplies to classrooms or your making sure that forms are filled in prop- Poe.

s ¢ h o o |-d@are pragfam.e r erly.
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Our Members

No organization is worth anything with- ~ why not, her answer was, "l was never
out its membersPTA is a service organi- asked."What a missed opportunity for
zation that relies on our members to vol- membership!

unteer and promote the mission and pur-
poses of PTA.If we don't have active
members, we don't hawéable PTAs.

How do we get these memberg®e

ASK!

There's an old story about a grandmother join every day.Have your speech ready
who volunteered at a school for years, bu on why it is important to be a member.

100,000 members by March 1ket's

start now and keep the momentum grow-
ing. Promote membership, and remember
o _ that members do not have to be parents at
Our organization is as strong as its men the schooLThey can be grandparents,
bers. Our organization is as strong as it community members, neighbors, aunts,
members' knowledge of the mission anc yncles, cousins, ewvorkers, bosses

the purposes of the PTAVly charge anyone! Get creative with your asking!

to each of you is to ask a neanember to . L . .
youl Your Ninth District PTA President will
join any PTA that asks.

was never a PTA membeWhen asked  Our goal at Ninth District PTA is to have Carolyn Johnson

Membership dThe Never -Ending Campaign

Whether you know it or not, asa mem-  forget to set up a membership enrolimer They remain on the sidelines. The most
bership chairman, you are in the busi- table. active members will always be the ones

ness of marketing and selling member-
ships. That means membership is a prod-
uct, a product that has many features thatP TA

who get the most out of their member-
ship. Involvement can be in forms other
than attending meetings. Have a list ofi v

Memberswantto belongit hat 6s
they join i they want to feel welcome.

p ful i q f is a place whe tvities f hich b e
offer a useful service and resources for ¢ 2i0ne and where they can get suf activities from which members can
your members. Be ready to articulate the e ; choose and modify the list as new oppor-
benefits of PTA bershio t b port for the difficulties they have in deal- tuniti ise. The kev t ful
enefits o membership to members ing with issues their fellow members ma unities arise. The key to successful par-
and nonmembers. ent involvement is to bridge a working
have already faced. relationship between parents, teachers
Take a look f - ; ; ; L ’ L
ake a look at areas of your commu Getting members involved is the key to  school administrators and communities.
nity that are not represented and cre- keeping th B ; A : X L
ping them. ut 1t 0s n Once this accomplished, membership in
ate a plan to welcome them to PTA. If Many members donot pTawil by | d bound
dads are not represented, focus on getting/ alue of being inv wilt grow by leaps and bounas. s |
more dads involved. Plan an evening or camfortable being involved Source: California State PTA www.capta.org
weekend father/chi I ac{ [ vgpy and do nTeeCommunicatoQctober 2007
Twelve things to know or do
1. Have a membership drive. Increasing parent participation is one of the primary goals of PTA. Keep-@adape member-
ship list.
2. Submitdues, insurance payment, workersé comp form and annué
Have at least three officers T president, treasurer and secretary.
4. Have at least three general meetings per year: Septembel approve the budget; Janudrglect nominating committee;
Marchi elect officers.
5. Have a budget approved by the membership at the first meeting. Only spend money (any and all money) as approved by the
membership at a general meeting and properly recorded in minutes of the PTA.
Have two valid signatures on all checks and have receipts for EVERY payment of any kind.
Only undertake activities as approved by the membership at a general meeting and properly recorded in minutes of the PTA.
8. Follow PTA insurance guidelines for appropriate PTA activities (summarized in the red/yellow/green light section of-the
surance Loss and Prevention Guide)
9. Review the bylaws at least once per year.

10. Do audits twice a year, January and July, or according to the bylaws.

11. Attend Council PTA meetings i the council is there to assist you.

12. Work together - Parents, principals, teachers, and staff are all one team!

Carol Green

Source: California State PTAhe CommunicateJuly 2009
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Legislation

As the new Vice President and Director cacy and lobbying? 4. Lobbying is a democratic tradition.

of Legislation, I do not know and do not Lobbying usually attempts to influence 5. Advocacy and lobbying help find

expect tc; Iknc_w\ll ?boutthaltl the va][flouts Cali legislation at the federal and state level, real solutions.
pieces of legislation that may affect Cali- | o' a much br adf:

s advocacy i r .
forniads public sc PIQEVOCRY 8. . 1 Adugogcy and lobbying are easy
What | do know is that the more | learn ?ﬁi‘lgﬁ;{:d;gw;:gs Wal(% mdy'bf may r%tma once you understand the rules and
the less | know. | was delighted to meet ying. know what works.
so many incredibly talented and driven  The Internal Revenue Service identifies

. . . . Policymakers need your expertise.
PTA members at the PTA University con-two kinds of lobbying: direct lobbying Y Y P

ference in Davis. We received so much and grassroots lobbying. 8. Advocacy and lobbying helps peo-
useful information. | want to disseminate A pirect Lobbying ple.

as much legislative information as possi- _. o . 9. The views of local nonprofits are
ble and try to educate those in need as Direct lobbying is intentional advocacy important.

directed toward a legislator, staffer or )
other government employee who may  10. Advocacy and lobbying advances

My strategy. | Wil lpgriidate infd fortn@idich vfdne ledist N tybur cause and builds public trust.

District PTA page and the Ninth District |ation if the principal purpose of the com- 5 -
: . PTAG6s Advocac Hi stor
PTA website as a primary means of com-mynication is to influence legislation. Y

munication. | will contact the council Two criteria must be met in order for the Because of PTA, our nation has...

legislation chairmen so they can pass thécommunication to be considered lobby- §  kindergarten as a part of our public

information to the units. | ask for your ing: the communication must refer to spe school system

support in the communications effort and cific |egislation; and the communication _ ,

plead to you to join our Facebook page. must reflect a view on such legislation. 1 child labor laws to protect against
unsafe working practices and condi-

tions for children

much as desired.

The format of the monthly Ninth District For example, it is not lobbying to sit in
Legislation meetings is changing. | am  yoyr Senator's office and discuss a spe-
working to make them internet based.  (ific piece of legislation, as long as you 1 federally funded helunches that
You can attend via the internet. There  gon't advocate a specific view on that feed 26 million children today in our
will be two that are live. | hope to have |ggisation. Similarly, it is not considered public schools

roundtables. Check the website and/or o iti icV i < : ' ; ;

. Your position on a policy issue as long as children won't be tried and incarcer-
Facebook page for details. the discussion is not about a specific bill. ated as adults
For now the legislative front is relatively It is not lobbying if you are meeting with label . di hel
quiet, at least in terms of the budget as- your Senator to discuss the need for mor 1 1abels on music recordings to help
pects. In my opinion, we are seeing the funding for prevention programs; itwould ~ P &r €nt:s know which

calm before the storm. Many budget ana-be lobbying if you had the same discus- lyricso
lysts believe the state will have another ~sion with that Senator and asked herto  § TV ratings to help parents evaluate
deficit by January 2010. There are many Vote in favor of a pending bill or to intro- programs

changes that need to occur to stop the duce legislation that would increase fund
roller coaster ride our schools are on withing. )
their revenue streams. | know that we Importance of Advocacy and Lobbying Jon Nalbandian

need to mobilize as a whole to make the ) )
necessary changes. Why is Advocacy important?

In order to do so, all PTA members need Advocacy for your cause, including lob-
to become advocates and lobbyists. Yes, PYing, i an important activity to bring
you can be an advocate or lobbyist if you 2P0Ut change in public attitudes and poli
are not already one. cies that impact your constituencies.

Here are 10 reasons that individuals, A A E e
Advocacy vs. Lobbying groups, and organizations should partici- “'n!l'h“ .'Lﬂl' .'H‘ ﬂ'ﬁ‘ n
According to Kevin Gordon (Lobbyist ~ pate in advocacy: % = |
vs. Advocate): Lobbyists get paid to 1. You can make a difference. Pl . S
represent others interests, advocates do
not. (Non academic version)

People working together can make
a difference.

What is the difference between advo- 3. People can change laws.
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Too Many Meetings?

Are you attending too many meetings, or carnival last year was more successful, these decisions are made by the commit-
are the meetings yguowude ecatpreomdcdibhn g i metéeftherecommendation is broughtto tleet
cient? We often hear of PTA associationshis new membei unless he or she has executive board. If there are too many

that Ajust have iTa meadainivabin tleepastragd camavaigh hquestions that come up during the recom-
itds al ways t he s amethepeoth plguestieanh low vae yod onmeddation, the executive board can send
want to excl ude anhavemaeminimal amourd of meetngs afdeit back to the committee to rework the

the perception, but you are really not in- still pique the interest (and support!) of  proposal.

cluding everyone when the PTA operatesyour average member? Finally, the executive committee brings

this way. First, look at how your PTA meetings are its recommendations to the general asso-

The PTAgeneral association meeting organi zed. Yo ur P ciation meeting for the membershipto r d,
held several times throughout the year, asgain described in detail in the bylaws v ot e . iThe executi ve
specified in your (@Arile\dIl3 is thy deraevpiece toithe  otlpaewe haveoa carnival on th¥ 8f Octo-

all PTA members and is the most impor- PTA unit. This group meets monthly,as ber . 0 Your average P
tant component of your PTA. We are a specified in the standing rules. Thepresit i ng i n t he audience
membership driven organizatiérwe dent may grant a courtesy seat to certaint hat sounds | i ke fun!

have to have membership approval for guests, but in general the attendees of th that same member has run a carnival be-
budgets, activities, and programs. This igmeeting are a specific group. Atthese fore, they might raise their hand and offer
spelled out in Article VII, Section 3 of meetings, the board should be receiving to help plan the carnival. That is when
your unit bylaws. Your average PTA reports from committees and making de- you welcome their help and direct them to
member wants to be informed of what is cisions for the good of the organization. the carnival committee, where they can be
going on and possibly learn of new ways part of that debate over which booths to
to be a part of the school. If a new mem- use! And you have just started someone
ber comes to a meeting where two PTA on the path to PTA leadership!

executive board members are having a
heated debate about which booth at the

The committee meetings are separate
from the executive board meetings. The
carnivalcommitteediscusses which
booths to bring back this year. Once Shawna Straw

Did You Know ¢ ? PTA Provides Online Resources for Paren

One of our goals at Ninth District PTA  tips located at that same link as the PEP,zine

this year is to showcase those resources and you can also download and print ~ www.ed.gov The website of the US De-
that are readily available through PTA at those off to share with your parent popu- partment of Educatiah a valuable re-
every level. Some very rudimentary re- lation and units at school. Those are notsource for research, guides and tips for
search shows t her e theonlyparentresources that the Califoracademic success and the overall well
mation and guides out there on the inter- nia PTA provides online, just a small tast®&eing of your child.

net for parents who want to get involved. of then®d explore for yourself! Or you can simply go here

This is especially important for PTA units Throughwww.pta.org t her e & s htg:/Mwavicdpta.or@dections/programs/p
who are seeking to offer FREE parent  idea bank calledhe PTA Great Idea i-links.cfmand gather all the links you
involvement information on several is-  Bank and itds | ocateédnatfind! Thereds re
sues, as well as gather ideas on any give http://www.ptagreatideabank.orgThis is  just about anything you want on the inter-
topicd from health and nutrition, educa-  a social network for parents, whichis  net pertaining to education and parent
tion and community involvement. And to used by 23,000 PTA units and 5.3 mil- involvement or parent education. | sug-
top it all off, most of these resources are lion members. You can share your best gest you dive in and get acquainted to-
provided through feedback by parents lik practices as well as grab some to try out dayd you never know what you may

you! at your own schools. You can create a find!

Throughwww.capta.orgwe have &8ank  profile and talk to others onthe discus- Last |y, donét forget
of Best Practices sion forum, or you can simply download here at Ninth Distriéi The Observer
http://www.capta.org/sections/best and upload the great ideas found within. You can find it on the web now every
practicesiith a listing of sample pro- There are many other great resources thahonth at

grams for you t o p parents mightfind useful throughout thes hitp:/ninthdistrictpta.org/Communication
Parents Empowering ParentBEP) year: htmidi t 6s a great guide
Guide www.suchasmartmom.com non-profit ~ PTA, all things in advocacy, and anything
http://www.capta.org/sections/programs/j website started by, yes, you guessed it, afor the school, parent and community
i-pep.cfmthat you can download and mom! partnership!

print off, or email and link to for your www.sandiegofamily.cormOur own local

own parent population. There are parent news sourceSan Diego Family Maga-
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Health

Fighting the Flu Have your children had all their shots?  vaccinepreventable diseases make their

Right now the how and when of Flu Vac: Its back to school time. presence known at local schools. Easily

cines are up in the ailaccines can be New clothes? Check. School supplies? spread among groups of children, these
given anytime between September and Check. Required Shote? dleeases may be prevented or lessened
January.The manufacturers of the vac- As parents get their children ready to go \iwth vaccines. .
cines are doing all they can to produce back to s'chool, they should remember toAl t i s a 'I so impor tant
enough doses for those that need them add one important item to the-tio list: to have their vaccination record_s updated _
and those who wish to get onBTAs can m_aklng sure_thelr children are -tp-date to pr even t agains t di
work together by having a Flu vaccina- with all requwed shots. o WatersMontijo, M.P.H._, chief of _the

August is National Immunization Aware- HHS A | mmuni zati ons Br

tion clinic at their schoolsTo get more
information go to:
PTA.org/FluSHotClinics

ness Month and the perfect opportunity tc air travel, disease can hitch a ride any-
make sure children and adults have had where, anytime, without a passport. Get

The best ¢ tect d all the recommended shots. vaccinated and protect yourself, your
h'Iedes'vﬁai//vzgltlo\?ggguH?Ngglur AVaccines give chilfamily, friendséthe e
children 1S 1o ) fighting chance to prevent potentially Parents can make sure their child istap

This needs to be done frequently. dangerous diseases,date by reviewing etnhe
Keep children home if they have a fever \j p., M.P.H., County of San Diego Pub- fornia Immunization Record Card or

productive cough, or severe nasal dis-  |ic Health Officer. other shot records and by calling the

charge. In California, children need proof that childés doctor. A 1is
Children with a fever need to be kept  they are ugio-date with their shots or ommended shots can be found at the San
home for at least 24 hours after the feve they may be kept out of school or child  Diego Immunization Branch website at
subsides. care when certain diseases occur. The www.sdiz.org

Keeping sick children at home will go a requirements vary depending on the

long way towards protecting others. childdéds age and gr ¢DebiFraser ear,

chicken pox, whooping cough, and other Source: News Release, August 7, 2009, San Diego
HHSA

BACK TO SCHOOL TIPS from the American Academy of Pediatrics

BACKPACK SAFETY School Bus: 9 Your child should ride in a car safety
; ; 9 I'f your chil dds seat with a harness as long as possi-
il g:gc;iiadb;cggggz \;V:g ;vgj;adp:(? lap/shoulder seat belts, make sure ble and then ride in a _bqi_ibsitioning
back. your child uses one at all times wher booster seat. Your child is ready for a
71 Pack light. Organize the backpack to in the bus. [T 'y booster seat when she has reached b u <
use all of i-ts compartments. Pack does not have lap/shoulder belts, en- the top weight or height allowed for
heavier items closest to the center of courage_the school to buy or lease her seat, her shoulders are above the
the back. The backpack should never buses with lap/shoulder belts. top harness slots, or her ears have
weigh more than 10 to 20 percent of Wait for the bus to stop before ap- reached_ the top of .the _seat.
your child's body weight. proaching it from the curb. i Your child should ride in a belt
1 Always use both shoulder straps. Do not move around on the bus. positioning booster seat until the ve-

hicle's seat belt fits properly, usually

ingi - Check to see that no other traffic is
Slinging a backpack over one shoul T el when the child reaches about 4' 9" in

der can strain muscles. coming before crossing. height and is between 8 to 12 years
1 Consider a rolling backpack. This T Make sure to always remain in clear of age. This means that the child is
type of backpack may be a good view of the bus driver. tall eneugh to sit against the vehicle
choice for students who must tote a 1  Children should always board and seat back with her legs bent at the
heavy load. Remember that rolling exit the bus at locations that provide knees and feet hanging down and the
backpacks still must be carried up safe access to the bus orto the scho g1, der belt lies across the middle
stairs, and they may be difficult to building. of the chest and shoulder, not the
roll in snow. Car: neck or throat; the lap belt is low and
TRAVELING TO AND FROM 7 All passengers should wear a seat snug across the thighs, and not the
SCHOOL belt and/or an ageand size stomach.
Review the basic rules with your chil- appropriate car safety seat or booste T All children under 13 years of age
dren: seat.
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BACK TO SCHOOL TIPS

continued from page 6

should ride in the rear seat of vehi-  §
cles. If you must drive more children
than can fit in the rear seat, when

In neighborhoods with higher levels
of traffic, consider starting a
"walking school bus," in which an

carpooling, for example, move the adult accompanies a group of q
fronts eat passenger neighborhood children walking to  k
as possible and have the child ride in school. q

a booster seat if the seat belts do not BULLYING
fit properly without it. Bullying is when one child picks on an-

ors, and parents of the children your
child has bullied.

When Your Child Is a Bystander

Tell your child not to cheer on or
even quietly watch bullying.
Encourage your child to tell a trusted
adult about the bullying.

Help your child support other chil-
dren who may be bullied. Encourage
your child to include these children

Encourage your child to join with
others in telling bullies to stop.

BEFORE AND AFTER SCHOOL

During middle childhood, youngsters
need supervision. A responsible adult
should be available to get them ready
and off to school in the morning and
watch over them after school until
you return home from work.

Children approaching adolescence
(11- and 12yearolds) should not
come home to an empty house in the
afternoon unless they show unusual
maturity for their age.

If alternate adult supervision is not
available, parents should make spe-
cial efforts to supervise their children
from a distance. Children should
have a set time when they are ex-
pected to arrive at home and should
check in with a neighbor or with a
parent by telephone.

If you choose a commercial after
school program, inquire about the
training of the staff. There should be
a high staffto-child ratio, and the
rooms and the playground should be

http://www.ninthdistrictpta.org/Communi

ty-Concerns.htmbr contact Community
Concerns VP directly for more detailed
information on any of the aboveher-
nandezpwy@san.rr.com

' Remember that many crashes occur other child repeatedly. Bullying can be
while novice teen drivers are going tc physical, verbal, or social. It can happen
and from school. You should require at school, on the playground, on the in activities.
seat belt use, limit the number of teer school bus, in the neighborhood, or over q
passengers, do not allow eating, the Internet.
drinking, cell phone conversations or \When Your Child Is Bullied
texting to prevent driver distraction, Help vour child learn how to respond b
and limit nighttime driving and driv- teash)i/ng your child how to: P Y CHILD CARE
ing in mcleme.nt WeatherFa}mlhar— 1 Look the bully in the eye.
1€ you_rself V\."th your teen's gradL_J— I Stand tall and stay calm in a
ated drivers license law and consider difficult situation
the use of a paret¢en driver agree- '
ment to facilitate the early driving T Walk away. o
learning process. Te.ach your child how to say in a firm
Bike: voice. 1
1 Always wear a bicycle helmet, no T "l don'tlike what you are
matter how short or long the ride. '(Ijomg.
1 Ride on the right, in the same direc- T 'Please do NOT talk to me
tion as auto traffic. 'Il|ke that. .
f  Use appropriate hand signals. T "Why would you say that? T
Respect traffic lights and stop signs. ;sl?)Ch your child when and how to ask fo
T Wear brlght_qolor clothing to in- Encourage your child to make friends
crease visibility. . )
. W with other children.
T Know the "rules OT the_ road.” See Support activities that interest your child.
www.aap.org/family/bicycle.htm Alert school officials to the problems and
Walking to School: work with them on solutions.
1 Make sure your child's walk to Make sure an adult who knows about the 1
school is a safe route with well bullying can watch out for your child's
trained adult crossing guards at ever: safety and welbeing when you cannot be
intersection. there.
1 Be realistic about your child's pedes- when Your Child Is the Bully
trian_ skills._ Because small c_hildren Be sure your child knows that bully- safe.
are impulsive and less cautious ing is never OK. Visit our website at
around traffic, carefully_ cqn3|der 1 Set firm and consistent limits on your
whether or not your child is ready to child's aggressive behavior.
walk to school without adult supervi- - .
sion. 1 Be a positive role mode. Show chil-
If hild i . IKi dren they can get what they want
T your chiid IS young or IS walking without teasing, threatening or hurt-
to a new school, walk with them the ing someone
first week to make sure they know e . o
the route and can do it safely. 1 U|§e effec';:ve, TO*F)h);S'Cﬂ_IdISCI- Rebecca Hernandez
1 Bright colored clothing will make pline, SUCh as 10Ss Ot priviieges.

Develop practical solutions with the

your child more visible to drivers. "
school principal, teachers, counsel-

October 2009

Source:2009 American Academy of Pe-
diatrics http://www.aap.org
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PTA Style Guide

CAPITALIZATION

California Congress of Parents, Teacher
and Students, Inc.

California State PTA not CSPTA or
CAPTA State PTA

National Congress of Parents and Teact
ers

National Parent Teacher Association
National PTA

Parent Teacher Association
ParertTeacherStudent Association

PTA or PTSAI no periods

Founders Day

Sacramento County, but Sacramento an
San Joaquin counties

Nouns or Adjectives Forming Part of
Proper Name of an Organization

Sun Elementary PTA

Hillside Council PTA

Twenty-Fifth District PTA

University of California

Do not capitalize association or unit,
council, district PTA, university when
used alone.

Terms Specific to California State PTA

Advisory Board

Board of Directors

Board of Managers

California State PTA Annual Convention
CALL (to board or convention)
Continuing Service Award CSA
"everychild.onevoice."

Golden Oak Service Award

Honorary Service Award HSA

Mission Statement of the California Statt
PTA

Purposes of the PTAas title or in a sen-
tence

Vice President for Communications (etc.

PTA Projects, Programs or Workshops

PTA Leadership Training
Reflections Program
iSMARTS: Bring Bac

State or National Government Terms

Titles (Governor, Senator and Assembly
Member) capitalized ONLY when pre-
ceding a name

Legislature, Senate and Assembly capit:
ized when referring to the California bod
ies

TITLE CAPITALIZATION

Page 8

A For titles in teA 10th gradegadegr adef il¢

last words and all nouns, pronouns, adeA Mor e than 100 (not ¢

tives, verbs, adverbs, and subordinate than 100 (not less than 100).

conjunctions (therefore, however).
Articles (a, an, ]

or, for, but), and prepositions of three A Large numbers su

letters or less (for, to, on) are lowercase. lion

unless they are the first or last words of 1 $12 million

title or subtitle. A Percentages

A The infinitive fdTl15 percent (spell tquf

A Use typeset ital A Ages tit

Use Numerals for s |
ch

ay N

of books, periodicals, movies, videos, T age 3106

plays, operas, reports, pamphlets, and 1 26-yearold (hyphenate)

kits. A Pages

i California State PTA Toolkit i page 2

T The Communicator A Ra ttoilpNo. 1 Ziller of teens

i National PTA QuickReference Guide g otation Marks
1 Parents Empowering Parents (PEP)

Guide A Al ways set outside 't
A When the title onPerod _ _sedes
the name, it is capitalized. If it follows th® Al ways set inside tf
name, it is lower case. semicolon; and _ _ _

i Presidenelect Jones A Set outside or insic
i Jane Jones, president point, depending on whether the marks

i Sarah Smith, presideetect belong to the qu_oted matter. .

i Henry Jones, the principal of the schoc® Us e single quotatior
i James McCay, Ed.D., principal tions within quotations.

A capitalize schoo® A quoted passagg Of
not courses or departments. Capitalize May be used without quotation marks if
languages. indented from the body of material.

i School of Journalism A Use quotation marks
i biology department for conventions, workshops, or admini-
i UCLA Spanish department strations.

A Avoid overuse of exc
DO NOT CAPITALIZE A Ellipses (¢é) shoul d
A Association, u n i Wwith a space before and after. Atthe endc t F
or board of education unless used as pa of a sentence, a period is still needed (for
of a hame of a specific group; a total of four dots). .
A Titles after theA Dashes require space
name, _ _ Colons and Semicolons
A Organizational A Vs ,
chairman, committee, director, parent Use a colon only if

education, preschool, policy, scholarshif Phrase can stand alone as a sentence. ]
grant, vice president, workshop; A Do not wuse a colon e
A Seasons of the vy Capitalize the fiyfgt

southeast), state, nation, federal, flag. ~ 't IS @ proper noun or the start of a com-
plete sentence. For a vertical list, capital-

NUMBERS ize the first word of each item, use com-
Spell Out Numbers mas or semicolons with a final period if

. . the phrases are lengthy. ,
A At the beginninga 'yse semicolons t§€RE

for years; . a series when the individual elements

A On (_9 through nine .,y information that is set off by cofn-
numerals; . mas or to join two clauses when a coordi-
ﬁeraﬁs! rst through ni nating conjunction (and, but, for) is not’ nt

A First gr adgradergr a present.

Observer




PTA Style Guide continued from page 8

Commas Better: ASpeak wi t preschool It
Use a comma: your chil d. Your s presidenelect | e
A Before the conjuPRends on it.o | preteen
series of items or phrases is <:omp|i<:atecA The term disabi | schootbased )
or lengthy. cap B ) seat belt
i The flag is red, white and blue.; A Use fipeophae &t uod selfesteem
A Before an indepeWith a disability, statewide i sal
me an appl e and | student o teenage/teenager
A Between names ofA I nclude the year T-shit he
used with cities names of all laws except those passed ir vice president
i Los Angeles, California, is a big city the current legislative session. Washington, D.C.
A Eor dates with m No all cap headl website t
i October 30, 2007; Convention). well-being

: ’ A Conform to ti me, yearround ot
A When the day of i is at 10 Mo 4. st tho el
so is the comma mlee Ing IS a a.m., viay 4, atthe Lapl rission Statement of the California State
T June 2007. tol. PTA

Apostrophes PTA6S VI SUAL | DENT The mission of the California State PTA
A Singul a4P TPA®SS o & See the National PTA website is to positively impact the lives of all chil-

A Plural possessiv www.pta.org regarding use guidelines fo dren and families by representing our
As o the logo and tagline. Customize the logo members and empowering and supporting
ichildrenéds books: for the unit, council or district PTA using them with skills in advocacy, leadership,
A Altoso meaning ’ﬁ Arial Black or Helvetica Black font for  and communications.

sive, Aits sizeod; ';hetI;Tf\ n?me.BLleelemgs Eglman f?m-c California State PTA Board of Managers,
A Plural possessi vy orhetagine. blackordarkbiue coloris ., >ng7

funit PTAs®d coll ab (preferred, or reverse white on a colored

A Not with plural background _

i PTAs advocated for arts education OFTEN-USED PTA WORDS Mindy Thomason

I legislation in the 2000s. afterschool programs

WRITING STYLE atrisk Source: California State PTA

Use balckto—school website

A Active tenses, n bylaws

A Verbs, not advercgreg:ﬂver

A 4 p-1lm.m, no@nGand midnight; Cywide

A Chairman hot ch curricula (plural)

A People n ot pers curriculum (singular)

A Parent invol veme dacare(noun)

A Either Dr . Jane day-care (adjective) o

Ed.D., not Dr. Jane Jones, Ed.D.; dropout

A United States as &mail N

jective_ extracurricular

A Rewrite to avoi d fer(NOTflyen

he/she, s/he.(Usually, a plural form does fUndraising activities
fundraiser (noun)

the trick: feliiom
AA student | ikes h handout(noun N
comes healthcare clinics
fiStudents | ike the :_”tV/A”tDS
A Beware singular Teme
problems. kindergartner
fiSpeak with the tenatlonWIde.I
c hi | doéwork Fleinsiccess de- noncommercia
pends on it.o nonpart!san
This is incorrect because the antecedent nonproftn _
of fitheiro is t he Nonsectarian
online
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Important Numbers
Ninth District PTA

Phone........cceevneennn.. 858-268-8077

| O S 858-268-8017
Emai | .ééé. .phoe
Website . éé
www.ninthdistrictpta.org

Facebook. . . .. Ninth District PTA
Twitter. . .. ........ NinthDPTA

California State PTA

Calendar
Meetings

October 20
October 20

b e @s dc oe .meaihg, same place

Due Dates
October 20

October 20

December 4
.. ... 9
Save the Dates
February 10
Plan Ahead

October
May

PastDue& - - -
. é.

Phone. . -440-1985¢€ .
Fax. . -440-1986.
Emai |

Website................ www.capta.org
National PTA

Phone........ccceunen.n. 312-670-6782
Fax . -670-6783.
Emai |

Website. . Www.pta.org .

. é through channels

’ 91\]‘]'1th District PTA Annual Meeting/Founders Day
. April 14€ i nf o]@etla Pitrdct PTA Awards Celebration

Ninth District Board PTA Meeting, 9:30 am, COE Annex C
Council Presidents Meeting, immediately following board

Unit and council adopted annual budgets-copy forwarded
through channels

Per capita dues remittance forwarded through channels to
gualify for Early Bird/ Chairmang
PTA awards

Reflections projects due to the office

2009-2010 Membership Campaign and Reflections Program
2010 California State PTA Convention, April 296 May 1,
Sacramento
30kfers list 2009-2010

Unft &n@ @Rificfl en® bifiscal year audits 8copy forwarded

Cl


mailto:www.ninthdistrictpta.org
http://www.capta.org
http://www.pta.org

